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Âñå òîðãîâûå ìàðêè ÿâëÿþòñÿ ñîáñòâåííîñòüþ èõ çàêîííûõ âëàäåëüöåâ.

ПРЕДУПРЕЖДЕНИЕ ОБ ОГРАНИЧЕНИИ ОТВЕТСТВЕННОСТИ
Èíôîðìàöèÿ, ñîäåðæàùàÿñÿ â ýòîì äîêóìåíòå, òùàòåëüíî ïðîâåðåíà, îäíàêî íåò 100%-íîé ãàðàíòèè, ÷òî îíà áóäåò ñîîòâåòñòâî-
âàòü îïèñàíèþ êîíôèãóðàöèè àïïàðàòíîé ÷àñòè è ïðîãðàììíîãî îáåñïå÷åíèÿ (ÏÎ) êîíêðåòíîé ñèñòåìû. Â ñîäåðæàíèå ðóêîâîä-
ñòâà ìîãóò áûòü âíåñåíû èçìåíåíèÿ áåç ïðåäâàðèòåëüíîãî èçâåùåíèÿ.
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Ýòî îáîðóäîâàíèå âûðàáàòûâàåò ñèãíàëû ñ ÷àñòîòàìè, ïåðåêðûâàþùèìè ÷àñòè÷íî ðàäèîäèàïàçîíû. Ïîýòîìó ïðè íåïðàâèëüíîé
óñòàíîâêå è ýêñïëóàòàöèè îáîðóäîâàíèå ìîæåò ñëóæèòü ïðè÷èíîé ïîìåõ òåëåðàäèîïðèåìó. Êëàâèàòóðà áûëà èñïûòàíà è ñîîòâå-
òñòâóåò êîìïüþòåðíûì óñòðîéñòâàì êëàññà «Â» ðàçäåëà 15 Ïðàâèë FCC, êîòîðûå ðàçðàáîòàíû ñ öåëüþ îáåñïå÷åíèÿ äîñòàòî÷-
íîé çàùèòû îò òàêîãî ðîäà ïîìåõ ïðè óñòàíîâêå â æèëûõ ïîìåùåíèÿõ. Åñëè âñå-òàêè âîçíèêàþò ïîìåõè ðàäèîñâÿçè, òî ïîëüçî-
âàòåëþ íåîáõîäèìî ïðèíÿòü ñëåäóþùèå ìåðû:
• Ïåðåîðèåíòèðîâàòü èëè ïåðåìåñòèòü ïðèåìíóþ àíòåííó òåëåðàäèîàïïàðàòóðû.
• Ïåðåñòàâèòü êîìïüþòåð ïîäàëüøå îò ïðèåìíèêà ñèãíàëîâ òåëåðàäèîàïïàðàòóðû èëè íàîáîðîò.
• Âêëþ÷èòü êîìïüþòåð òàê, ÷òîáû ïðèåìíèê ñèãíàëîâ òåëåðàäèîàïïàðàòóðû è êîìïüþòåð ïèòàëèñü îò ðàçíûõ îòâåòâëåíèé ýëåêò-
ðîïðîâîäêè.
• Ïðîêîíñóëüòèðîâàòüñÿ ó îïûòíîãî ñïåöèàëèñòà ïî óñòðàíåíèþ ïîìåõ.
• Äëÿ óìåíüøåíèÿ ðàäèîïîìåõ ïîëüçóéòåñü ýêðàíèðîâàííûì ñèëîâûì è èíòåðôåéñíûì êàáåëåì è íå âíîñèòå èçìåíåíèÿ
â êîíñòðóêöèþ äàííîãî óñòðîéñòâà áåç ñîãëàñèÿ ïðîèçâîäèòåëÿ.

Ïî âîïðîñàì òåõíè÷åñêîé ïîääåðæêè îáðàùàéòåñü ïî àäðåñó: http://www.sven.ru
Çäåñü æå âû ñìîæåòå íàéòè îáíîâëåííóþ âåðñèþ äàííîãî ðóêîâîäñòâà.
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1. ОСОБЕННОСТИ КЛАВИАТУРЫ 
~ 23 êëàâèøè çàïóñêà ïðèëîæåíèé Office ïîäêëþ÷àåìûå êíîïêîé Office Lock Key:
~ 4 ïåðåïðîãðàììèðóåìûõ êëàâèøè çàïóñêà ïðèëîæåíèé: Word, Excel, Power Point è Calendar (Êàëåíäàðü).
~ 6 âñïîìîãàòåëüíûõ êëàâèø ïàíåëè èíñòðóìåíòîâ: Cut (Âûðåçàòü), Copy (Êîïèðîâàòü), Paste (Âñòàâèòü), Mark (Âûäåëèòü),
Application Switch (Ïåðåêëþ÷åíèå îêîí ïðèëîæåíèé) è Close (Çàêðûòü).
~ 13 ôóíêöèîíàëüíûõ êëàâèø äâîéíîãî íàçíà÷åíèÿ: F1: Help (Ñïðàâêà), F2: New (Ñîçäàòü), F3: Open (Îòêðûòü), F4: Save (Ñî-
õðàíèòü), F5: Replace (Çàìåíèòü), F6: Spell (Ïðàâîïèñàíèå), F7: Undo (Îòìåíèòü), F8: Redo (Âåðíóòü), F9: Reply (Îòâåòèòü),
F10: Reply All (Îòâåòèòü âñåì), F11: Forward (Âïåðåä), F12: Send (Îòïðàâèòü) è Print (Ïå÷àòü).
~ 8 ïåðåïðîãðàììèðóåìûõ èíòåðíåò-êëàâèø: WWW (Èíòåðíåò), Refresh (Îáíîâèòü), Search (Ïîèñê), Stop (Ñòîï), Back (Íàçàä),
Forward (Âïåðåä), E-mail (Ýëåêòðîííàÿ ïî÷òà), Favorite (Èçáðàííîå).
~ 8 ìóëüòèìåäèéíûõ êëàâèø: Volume Down (Ãðîìêîñòü óìåíüøèòü), Volume Up (Ãðîìêîñòü óâåëè÷èòü), Mute (Îòêëþ÷èòü çâóê),
Eject/Load (Îòêðûòü /çàêðûòü ëîòîê äèñêîâîäà), Pre-track (Ïðåäûäóùèé òðåê), Next track (Ñëåäóþùèé òðåê), Stop (Ñòîï), Play/Pause
(Âîñïðîèçâåäåíèå/Ïàóçà).
~ 5 êëàâèø çàïóñêà ïðèëîæåíèé Windows: My Computer (Ìîé êîìïüþòåð), Calculator (Êàëüêóëÿòîð), Log Off (Çàâåðøåíèå ðàáî-
òû), Sleep («Ñïÿùèé» ðåæèì), Power (Îòêëþ÷åíèå ïèòàíèÿ).
~ Êîëåñî ïðîêðóòêè (ïðîêðóòêà ââåðõ, ïðîêðóòêà âíèç, âûçîâ âñïëûâàþùåãî ìåíþ).

2. КОМПЛЕКТАЦИЯ
1) Êëàâèàòóðà – 1 øò.
2) Ðóêîâîäñòâî ïîëüçîâàòåëÿ – 1 øò.
3) Ïðîãðàììíîå îáåñïå÷åíèå (CD-ROM) – 1 øò. 

3. ТРЕБОВАНИЯ К СИСТЕМЕ
~ Ïðîöåññîð Pentium 133 èëè âûøå.
~ ÎÑ Microsoft Windows98/Me/NT/2000/XP èëè áîëåå ïîçäíèå âåðñèè.
~ Microsoft Office 97 èëè áîëåå ïîçäíèå âåðñèè.
~ Íå ìåíåå 32 Ìá îïåðàòèâíîé ïàìÿòè, ðåêîìåíäóåòñÿ 64 Ìá è âûøå.
~ CD-ROM èëè DVD-ïðèâîä.
~ Èíòåðôåéñ PS/2 èëè USB.

4. ПОДГОТОВКА К РАБОТЕ

4.1. Óñòàíîâêà êëàâèàòóðû
Ïîäêëþ÷èòå êëàâèàòóðó ê îòêëþ÷åííîìó îò ñåòè ïèòàíèÿ êîìïüþòåðó, çàòåì âêëþ÷èòå êîìïüþòåð.

4.2. Èíñòàëëÿöèÿ ïðîãðàììíîãî îáåñïå÷åíèÿ (ÏÎ) äëÿ Windows 98/Må/NT/2000/XP
1) Ïåðåä óñòàíîâêîé äðàéâåðà êëàâèàòóðû óäàëèòå ðàíåå óñòàíîâëåííûå äðàéâåðû âñåõ äðóãèõ êëàâèàòóð.
2) Âñòàâüòå êîìïàêò-äèñê ñ äðàéâåðàìè â CD-ROM-ïðèâîä, ÎÑ àâòîìàòè÷åñêè çàïóñòèò ïðîãðàììó óñòàíîâêè. Åñëè ýòîãî íå ïðî-
èçîéäåò, âûáåðèòå ïóíêò ìåíþ Âûïîëíèòü (Run), ïðåäâàðèòåëüíî íàæàâ êíîïêó Ïóñê. Èìÿ ôàéëà óñòàíîâêè äðàéâåðà íà
CD-AUTORUN (èëè Setup). Ñëåäóéòå èíñòðóêöèÿì íà ýêðàíå. Ïðîãðàììíîå îáåñïå÷åíèå àâòîìàòè÷åñêè íà÷íåò èíñòàëëÿöèþ íà
æåñòêèé äèñê â êàòàëîã C:\PROGRAM FILES\NETROPA.
3) Ïåðåçàãðóçèòå êîìïüþòåð äëÿ àêòèâèçàöèè ïðîãðàììíîãî îáåñïå÷åíèÿ êëàâèàòóðû.
Ïðèìå÷àíèå. Ïðèëàãàåìîå ÏÎ ñ äàííîé êëàâèàòóðîé îáåñïå÷èâàåò ðàáîòó òîëüêî òåõ ôóíêöèé, êîòîðûå îãîâîðåíû â íàñòîÿùåì
ðóêîâîäñòâå.

4.3. Óäàëåíèå ÏÎ
×òîáû óäàëèòü ÏÎ êëàâèàòóðû, çàéäèòå â Setting (Íàñòðîéêà) -> Conåtrol Panel (Ïàíåëü óïðàâëåíèÿ) -> Add/Remove Programs (Óñ-
òàíîâêà/Óäàëåíèå ïðîãðàìì) èëè êàòàëîã NETROPA ïðîãðàìì è óäàëèòå ÏÎ êëàâèàòóðû Office Keyboard.

Ðóêîâîäñòâî ïîëüçîâàòåëÿ 
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Пикто�
грамма

Название
функции Описание функции

Х Word Открывает MS Word. Можно перепрограммировать на другое приложение.

Ц Excel Открывает MS Excel. Можно перепрограммировать на другое приложение.

Ч Power Point Открывает MS Power Point. Можно перепрограммировать на другое приложение.

Ш Calendar
Открывает MS Outlook. Можно перепрограммировать другое приложение. По умолча�

нию установлен календарь.

А Back
Возвращает в предыдущее окно, которое уже просматривалось в программах веб�

браузера.

Б Forward
Продвигает в следующее окно, если оно уже было просмотрено в программах веб�

браузера.

Д WWW
Запускает веб�браузер, установленный по умолчанию. Если веб�браузер активен, 

открывает Домашнюю страницу. Можно перепрограммировать на другое приложение.

Е E�mail
Загрузка программы e�mail, установленной по умолчанию. Можно перепрограммиро�

вать на другое приложение.

Г Refresh Обновляет информацию на активной веб�странице или содержание окон.

Й Favorite
Открывает панель меню Избранное Internet Explorer. Применяется для быстрого

доступа к часто используемым файлам, веб�сайтам или другим программам.

В Search Открывает панели поиска Internet Explorer.

Н My
Computer

Открывает Мой Компьютер. Это окно показывает содержание флоппи�диска, винчес�
тера, CD�ROM, сетевых дисков и т.д.

М Calculator Запускает калькулятор Microsoft.

У Log Off
Открывает диалоговое окно закрытия системы Windows. Log off закрывает все прог�

раммы, отключает компьютер от сети и подготавливает его для другого пользователя.

П Sleep
Переводит систему в «спящий» режим, если ПК поддерживает различные режимы уп�
равления питанием и функция активизирована. Если управление питанием не активи�

зировано, эта кнопка не работает.

2 Power

Отключает питание, если ПК поддерживает различные режимы управления питанием
и функция активизирована. Вы можете отключить питание вашего компьютера, нажав
эту кнопку. Если управление питанием не активизировано, кнопка не работает. Функ�

ция включения питания зависит от установленной материнской платы.

К Stop Останавливает загрузку, обновляет веб�страницу или содержание других окон.

Play/Pause
Включает или приостанавливает воспроизведение DVD/VCD/MP3/Audio. При повтор�

ном нажатии кнопки воспроизведение возобновляется.

` Stop Остановка воспроизведения.

Р Volume
Down

Уменьшение уровня громкости звука.

С Volume Up Увеличение уровня громкости звука.

Eject/Load Открывает и закрывает лоток DVD/CD� дисковода.

И Mute Выключение звука компьютера. Нажмите эту кнопку снова, чтобы включить звук.

5. НАЗНАЧЕНИЕ ДОПОЛНИТЕЛЬНЫХ КЛАВИШ И НАСТРОЙКА ПО КЛАВИАТУРЫ

5.1. Íàçíà÷åíèå äîïîëíèòåëüíûõ êëàâèø
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Ïðèìå÷àíèå 1. Îñîáåííîñòè ðàáîòû êëàâèøè Log Off:
Äëÿ Win 98/Me/XP: íåêîòîðûå ïðè-
ëîæåíèÿ òðåáóþò ìíîãî ñèñòåìíûõ
ðåñóðñîâ, ýòî ìîæåò ïðèâåñòè ê çà-
ïîçäàëîé ðåàêöèè êëàâèøè Log Off.
Åñëè äèàëîãîâîå îêíî Log Off íå
îòêðûâàåòñÿ ïðè íàæàòèè êëàâèø
Log Off èëè îòêðûâàåò òîëüêî Start
Menu, íàæìèòå ESC, à çàòåì íàæ-
ìèòå ñíîâà êëàâèøó Log Off.
Äëÿ Win NT: â ñèñòåìå Win NT
ôóíêöèÿ êëàâèøè Log Off íåäîñòóï-
íà.
Äëÿ Win 2000: êëàâèøó Log Off íà-
äî àêòèâèðîâàòü. Äëÿ ýòîãî âûáå-
ðèòå Settings-Taskbar-Advanced-
Display Logoff:
Ïðèìå÷àíèå 2. 
~ Êëàâèøè, êîòîðûå íå òðåáóþò ïðîãðàììíîé ïîääåðæêè ïðè çàïóñêå â ñèñòåìå Windows98 èëè áîëåå ïîçäíåé âåðñèè: My Computer,
Sleep, Power, Log Off, Close, Application Switch.
~ Êëàâèøè, êîòîðûå íå òðåáóþò ïðîãðàììíîé ïîääåðæêè ïðè çàïóñêå â ñèñòåìå Windows Må/2000/XP: WWW (Èíòåðíåò), Refresh
(Îáíîâèòü), Search (Ïîèñê), Stop (Ñòîï), Back (Íàçàä), Forward (Âïåðåä), E-mail (Ýëåêòðîííàÿ ïî÷òà), Favorite (Èçáðàííîå),Volume
Down (Ãðîìêîñòü óìåíüøèòü), Volume Up (Ãðîìêîñòü óâåëè÷èòü), Mute (Îòêëþ÷èòü çâóê), Eject/Load (Îòêðûòü /çàêðûòü ëîòîê äèñ-
êîâîäà), Pre-track (Ïðåäûäóùèé òðåê), Next track (Ñëåäóþùèé òðåê), Stop (Ñòîï), Play/Pause (Âîñïðîèçâåäåíèå/Ïàóçà).
~ Êëàâèøè, êîòîðûå òðåáóþò ïðîãðàììíîé ïîääåðæêè ïðè çàïóñêå â ëþáûõ ÎÑ Windows: Office Application Keys, Scroll Pad è
Calculator.
Ïðèìå÷àíèå 3.
Ôóíêöèÿ PLAY ìîæåò âîñïðîèçâîäèòü âñå àóäèî-, âèäå-, DVD-äèñêè è âèäåîôàéëû (.avi, .mpg, mov). Âñòàâüòå äèñê â CD-ROM è íàæ-
ìèòå êëàâèøó PLAY, ïðîãðàììíîå îáåñïå÷åíèå àâòîìàòè÷åñêè îïðåäåëèò, àóäèî-CD ýòî èëè âèäåî DVD CD. Åñëè äèñê íå âñòàâ-
ëåí, à êëàâèøà PLAY âîñïðîèçâåäåíèÿ íàæàòà, ïîÿâèòñÿ äèàëîãîâîå îêíî, ñ ïîìîùüþ êîòîðîãî ìîæíî íàéòè è âûáðàòü âèäåîôàéë
äëÿ âîñïðîèçâåäåíèÿ.
Åñëè â âàøåé ñèñòåìå óñòàíîâëåíî äâà CD-ROM’à, òî ìóëüòèìåäèéíûå êíîïêè óïðàâëÿþò òîëüêî äèñêîâîäîì, óñòàíîâëåííûì ïî
óìîë÷àíèþ.

Пикто�
грамма

Название
функции Описание функции

Next track Переход на следующий трек.

Pre�track Переход на предыдущий трек.

Щ Cut Вырезает выбранные пункты в буфер обмена.

Ъ Copy Копирует выбранные пункты в буфер обмена.

Ы Paste Вставляет вырезанные или скопированные пункты из буфера обмена.

Ь Mark
Выбор и маркировка пунктов. Используйте кнопки направления курсора и кнопку

Mark.

Э App Sw Переключение из активного окна в предыдущее, которое было до этого активным.

п Close Закрывает активные приложения Windows®.

р Scroll Wheel
Обеспечивает те же самые функции, что и колесико на мышке: прокрутка вверх,

прокрутка вниз, вызов всплывающего меню.
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5.2. Âñïëûâàþùåå ìåíþ 
Ýòà äîïîëíèòåëüíàÿ ôóíêöèÿ êëàâèøè êîëåñèêà ïðîêðóòêè Scroll Wheel. Ïðè íàæàòèè êîëåñèêà
ïðîêðóòêè íà ýêðàíå ïîÿâëÿåòñÿ ìåíþ OnSreen Menu. 
Ìåíþ îáåñïå÷èò âàì áûñòðûé äîñòóï ê ÷àñòî èñïîëüçóåìûì òåêñòàì, äîêóìåíòàì, ìóçûêå è ò.ä.
Âû ìîæåòå îòðåäàêòèðîâàòü èëè âñòàâèòü ïðåäëîæåíèå, íàçâàíèå èëè òåêñò íàæàòèåì êîëåñèêà ïðîê-
ðóòêè. Âû ìîæåòå èçáðàòü êðàò÷àéøèé ïóòü äëÿ ÷àñòî èñïîëüçóåìûõ äîêóìåíòîâ. Íàñòðîéòå ñïè-
ñîê ÷àñòî èñïîëüçóåìûõ òåêñòîâ, çàäàíèé èëè ïðèëîæåíèé. Ïðîêðóòèòå êîëåñèêî, ÷òîáû âûáðàòü
Configure â ìåíþ. Îòêðîåòñÿ äèàëîãîâîå îêíî äëÿ íàñòðîåê. Ïðîïèøèòå â ýòîì îêíå ïðåäëîæåíèå,
íàçâàíèå èëè òåêñò, êîòîðûé âû ïîñòîÿííî èñïîëüçóåòå, èëè íàçíà÷üòå êîðîòêèé ïóòü ê ïðèëîæå-
íèþ, êîòîðîå âû ÷àñòî èñïîëüçóåòå. Ïîñëå òîãî, êàê âñå íàñòðîéêè áóäóò ñäåëàíû, íàæìèòå OK.

Òåïåðü âû ìîæåòå ïîëó÷èòü áûñòðûé äîñòóï èç ìåíþ. Åñëè âûáåðèòå My Text, íà ýêðàíå ïîÿâÿòñÿ ïóíêòû, êîòîðûå ìîæíî âûá-
ðàòü. 
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Âû ìîæåòå âñòàâèòü ÷àñòî èñïîëüçóåìûå ïðåäëîæåíèÿ, íàçâàíèÿ èëè òåêñò â ëþáîå ïðèëîæåíèå Windows (Word, Excel…). Åñëè
âûáåðèòå Back, âåðíåòåñü ê ðàíåå èñïîëüçóåìûì ïóíêòàì. Åñëè âûáåðèòå Exit, OnScreen Menu çàêðîåòñÿ è àâòîìàòè÷åñêè èñ÷åç-
íåò.  

5.3. Ôóíêöèîíàëüíûå êëàâèøè äâîéíîãî íàçíà÷åíèÿ 
Ýòî 13 âñòðîåííûõ îôèñíûõ êëàâèø, êîòîðûå óïðàâëÿþòñÿ Office Lock Key.

Пикто�
грамма

Наименование клави�
ши (основное: допол�

нительное)
Функция клавиш при включенной Office Lock Кey.

Office Lock Кey
Активизирует 13 встроенных офисных клавиш. По умолчанию функция

выключена (OFF).

Я F1: Help
(Справка)

Открывает файл Help (если он имеется) для активного окна.

а F2: New
(Создать)

Создает новый документ в программе, которая поддерживает эту команду.

б F3: Open
(Открыть)

Открывает новый документ в программе, которая поддерживает эту ко�
манду.

в F4: Save 
(Сохранить)

Сохраняет файл в открытом окне.

г F5: Replace
(Заменить)

Ищет и заменяет текст и форматирование.

е F6: Spell
(Правописание)

Запускает проверку правописания в активном документе.

з F7: Undo
(Отменить)

Возвращает предыдущую команду или удаляет действие.

и F8: Redo
(Вернуть)

Заново выполняет ранее сделанное действие.

й F9: Reply
(Ответить)

Отвечает на e�mail в активном окне. (Для MS Outlook или Outlook Express.)

л F10: Reply all
(Ответить всем)

Отвечает на все e�mail в активном окне. (Для MS Outlook или Outlook
Express.)

к F11: Forward
(Вперед)

Переадресовывает e�mail в активном окне. (Для MS Outlook или Outlook
Express.)

м F12: Send
(Отправить)

Отправляет e�mail в активном окне. (Для MS Outlook или Outlook Express.)

о Print Scn: Print
(Печать)

Печатает файл в активном окне.



5.4 Íàñòðîéêà îòîáðàæåíèÿ êëàâèàòóðû íà ýêðàíå

Ïîñëå èíñòàëëÿöèè ïðîãðàììíîãî îáåñïå÷åíèÿ íà ïàíåëè çàäà÷ Windows ïîÿâÿòñÿ çíà÷-

êè , , , è .

Çíà÷êè , , è îòîáðàæàþò ñîñòîÿíèå ñïåöèàëüíûõ êëàâèø êëàâèàòóðû: Num
Lock, Caps Lock è Scroll Lock. 
Â çàâèñèìîñòè îò ñîñòîÿíèÿ êëàâèø âèä çíà÷êîâ èçìåíÿåòñÿ:

Ùåëêíèòå ëåâîé êíîïêîé ìûøè íà çíà÷îê íà ïàíåëè çàäà÷ Windows, ÷òîáû àêòèâèçèðîâàòü ïðîãðàììíîå îáåñïå÷åíèå îôèñ-
íîé êëàâèàòóðû.
Office Keyboard
Ïðè ñîâìåùåíèè êóðñîðà ìûøè ñ íàäïèñüþ Office Keyboard ïîÿâèòñÿ äîïîëíèòåëüíîå îêîøêî: Configure Buttons (èçìåíåíèå ôóíê-
öèè êíîïîê), Enable Taskbar Icon (àêòèâèçàöèÿ çíà÷êà ïàíåëè çàäà÷) è Close (çàêðûòèå).
Íàñòðîéêà êëàâèàòóðû 

Configure Buttons (èçìåíåíèå ôóíêöèè êëàâèø)
Êîãäà âû àêòèâèçèðóåòå Office Keyboard è âûáåðèòå ïóíêò Configure Buttons, íà ýêðàíå ïîÿâèòñÿ òðåõìåðíîå èçîáðàæåíèå 12 êëà-
âèø îôèñíîé êëàâèàòóðû è êëàâèøà EXIT, îòìå÷åííàÿ ñîîòâåòñòâóþùèì çíà÷êîì.
Â ýòîì ðåæèìå ìîæåòå ïåðåïðîãðàììèðîâàòü ôóíêöèè êëàâèø Office Keyboard. Ìûøüþ íàæìèòå îäíó èç êëàâèø áûñòðîãî äîñòóïà
è óâèäèòå èçíà÷àëüíî óñòàíîâëåííûå ôóíêöèè ýòîé êëàâèøè. Êîãäà Office Keyboard íàõîäèòñÿ â ðåæèìå êîíôèãóðàöèè êëàâèø, ëå-
âîå íàæàòèå ìûøè íà îäíó èç êëàâèø òðåõìåðíîãî èçîáðàæåíèÿ îòêðîåò äèàëîãîâîå îêíî äëÿ ïåðåïðîãðàììèðîâàíèÿ ýòîé êíîïêè. 
Enable Taskbar Icon (àêòèâèçàöèÿ çíà÷êà ïàíåëè çàäà÷)
Íàæìèòå íà ýòîò ïóíêò, ÷òîáû îòêðûòü èëè çàêðûòü çíà÷îê îôèñíîé êëàâèàòóðû íà ïàíåëè çàäà÷. Íàæàòèå îïöèè çíà÷êà 3D òàê-
æå àêòèâèçèðóåò çíà÷îê ïàíåëè çàäà÷.
Close (çàêðûòèå)
Íàæìèòå íà ýòó îïöèþ, ÷òîáû çàêðûòü Wireless Office Keyboard. Âñå ôóíêöèè áûñòðûõ êíîïîê áóäóò çàêðûòû, çíà÷îê Wireless
Office Keyboard icon èçìåíèò öâåò. Åñëè ñíîâà íàæìåòå ëåâîé êíîïêîé ìûøè íà çíà÷îê Wireless Office Keyboard icon, ôóíêöèè áûñò-
ðûõ êíîïîê àêòèâèçèðóþòñÿ.
OnScreen Display
Enable/Disable 
Ýòà îïöèÿ âêëþ÷àåò èëè âûêëþ÷àåò OnScreen Display.
Select Color of Text (âûáîð öâåòà òåêñòà)
Ýòà îïöèÿ îòêðûâàåò äèàëîãîâîå îêíî, êîòîðîå ïîìîæåò âàì âûáðàòü öâåò äëÿ òåêñòà OnScreen Display
Select Font (âûáîð øðèôòà)
Ýòà îïöèÿ îòêðûâàåò äèàëîãîâîå îêíî äëÿ âûáîðà øðèôòà OnScreen Display. Âû ìîæåòå âûáðàòü ëþáîé óñòàíîâëåííûé TrueType-
øðèôò äëÿ Windows98/Må/2000/XP.
Settings (íàñòðîéêè)
Ýòà îïöèÿ ïîçâîëÿåò âûáðàòü ðàçìåð ñèìâîëîâ è çíà÷êîâ, èñïîëüçóåìûõ OnScreen Display. Âû ìîæåòå òàêæå èçìåíèòü ìàêñè-
ìàëüíóþ çàäåðæêó, â òå÷åíèå êîòîðîé OnScreen Display îñòàåòñÿ íà ýêðàíå ïîñëå íàæàòèÿ êëàâèøè áûñòðîãî äîñòóïà.
About (î ïðîãðàììíîì îáåñïå÷åíèè)
Íàæìèòå íà ýòó îïöèþ, ÷òîáû ïîëó÷èòü èíôîðìàöèþ î ïðîãðàììíîì îáåñïå÷åíèè Office Keyboard.
Exit (âûõîä èç ïðîãðàììû)
Íàæàòèå êíîïêè EXIT çàêðîåò Office Keyboard Software è óäàëèò ÏÎ èç ïàìÿòè êîìïüþòåðà. Åñëè õîòèòå ñíîâà çàãðóçèòü Office Keyboard
Software, ïåðåçàãðóçèòå âàøó ñèñòåìó èëè íàæìèòå íà Start Menu, âûáåðèòå Programs, ÷òîáû îïðåäåëèòü ìåñòîðàñïîëîæåíèå
çíà÷êà Office Keyboard Icon è íàæàòü íà íåãî.
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Number Lock включен

Caps Lock включен

Scroll Lock включен

Number Lock выключен

Caps Lock выключен

Scroll Lock выключен



6. РЕШЕНИЕ ВОЗМОЖНЫХ ПРОБЛЕМ
Ïðè âîçíèêíîâåíèè êàêèõ-ëèáî ïðîáëåì ñ êëàâèàòóðîé, ïîæàëóéñòà, ïðîâåðüòå ñëåäóþùåå:
1. Îòñîåäèíèòå øíóð êëàâèàòóðû îò ÏÊ è ïðîâåðüòå êîíòàêòû íà ïðåäìåò èõ âîçìîæíîãî ïîâðåæäåíèÿ. Åñëè íèêàêèõ âíåøíèõ ïî-
âðåæäåíèé íå îáíàðóæåíî è êîíòàêòû êàæóòñÿ èñïðàâíûìè, ïîïðîáóéòå ñîåäèíèòü øíóð êëàâèàòóðû ñ ÏÊ åùå ðàç.
2. Åñëè Âàøà êëàâèàòóðà èìååò USB-èíòåðôåéñ, ïðîâåðüòå, ÷òî BIOS ÏÊ èìååò íàñòðîéêè äëÿ USB-êëàâèàòóðû äëÿ ðàáîòû ïî óìîë-
÷àíèþ.
3. Ïðè âîçíèêíîâåíèè ïðîáëåì ñ êëàâèøàìè «Sleep» («Ñïÿùèé» ðåæèì), Log Off (Çàâåðøåíèå ðàáîòû), Power (Îòêëþ÷åíèå ïèòà-
íèÿ) óáåäèòåñü, ÷òî óïðàâëåíèå ïèòàíèåì àêòèâèçèðîâàíî, êàê â BIOS’å êîìïüþòåðà, òàê è â Windows.
4. Ïðè âîçíèêíîâåíèè ïðîáëåì ñ èñïîëüçîâàíèåì äîïîëíèòåëüíûõ êëàâèø êëàâèàòóðû óáåäèòåñü, ÷òî äðàéâåð êëàâèàòóðû óñòà-
íîâëåí êîððåêòíî. Òàêæå ïðîâåðüòå, ñîîòâåòñòâóåò ëè àïïàðàòíîå è ïðîãðàììíîå îáåñïå÷åíèå ÏÊ òðåáîâàíèÿì, óêàçàííûì â äàí-
íîì ðóêîâîäñòâå ïîëüçîâàòåëÿ.
5. Îáåðåãàéòå êëàâèàòóðó îò ïðÿìûõ ñîëíå÷íûõ ëó÷åé, âëàãè, ãðÿçè, ÷ðåçìåðíîãî íàãðåâàíèÿ è àáðàçèâíûõ õèìè÷åñêèõ (ìîþùèõ)
âåùåñòâ.
6. Åñëè íà êëàâèàòóðó ñëó÷àéíî ïîïàäåò êàêàÿ-ëèáî æèäêîñòü, íåìåäëåííî âûêëþ÷èòå ÏÊ, îòêëþ÷èòå øíóð ïðèåìíèêà îò ÏÊ è îá-
ðàòèòåñü ê äèëåðó èëè â ñåðâèñ-öåíòð. Âîçäåðæèòåñü îò èñïîëüçîâàíèÿ êëàâèàòóðû äî òåõ ïîð, ïîêà íå ïîëó÷èòå êîíñóëüòàöèþ ñïå-
öèàëèñòîâ.
Íèæå ïðèâåäåíû òèïè÷íûå ñëó÷àè ðåøåíèÿ ïðîáëåì ñ ÏÎ êëàâèàòóðû.
~ ÏÎ êëàâèàòóðû Sven Office 7007 íå ïîçâîëÿåò óñòàíîâèòü äðóãîå ÏÎ.
Åñëè ïðè óñòàíîâêå êàêîãî-òî ÏÎ âîçíèêàåò êîíôëèêò ñ ÏÎ êëàâèàòóðû Office Keyboard, âîçìîæíî, Âàì ïðèäåòñÿ óäàëèòü äðàé-
âåð êëàâèàòóðû Office Keyboard èç ïàìÿòè êîìïüþòåðà. Ùåëêíèòå ïðàâîé êíîïêîé ïî èêîíêå Office Keyboard è âûáåðèòå EXIT. Óñ-
òàíîâèòå íåîáõîäèìîå ÏÎ. À ïîñëå ïåðåãðóçêè êîìïüþòåðà èêîíêà êëàâèàòóðû Office Keyboard ñíîâà ïîÿâèòñÿ íà ïàíåëè çàäà÷.
~ ÏÎ êëàâèàòóðû íå ôóíêöèîíèðóåò äîëæíûì îáðàçîì.
Ïîñëå óñòàíîâêè ÏÎ Office Keyboard Software íà ïàíåëè çàäà÷ ïîÿâèòñÿ èêîíêà Office Keyboard. Åñëè Âû ïî êàêîé-òî ïðè÷èíå õî-
òèòå çàíîâî óñòàíîâèòü ÏÎ, óäàëèòå óæå óñòàíîâëåííûå äðàéâåðû Office Keyboard. Ùåëêíèòå ïðàâîé êíîïêîé ïî èêîíêå Office
Keyboard è âûáåðèòå ïóíêò ìåíþ EXIT. Çàòåì îòêðîéòå Ïàíåëü óïðàâëåíèÿ èç ìåíþ Start (Ïóñê), âûáåðèòå Óñòàíîâêà è Óäàëå-
íèå ïðîãðàìì è óäàëèòå ÏÎ Office Keyboard. Ïåðåçàãðóçèòå êîìïüþòåð. Òåïåðü ìîæíî óñòàíîâèòü äðàéâåðû çàíîâî.
Âîñïîëüçóéòåñü ýòèì ñîâåòîì, åñëè çàõîòèòå îáíîâèòü ôóíêöèè êëàâèàòóðû.
~ Óñòàíîâëåííûå ïî óìîë÷àíèþ êëàâèøè áûñòðîãî äîñòóïà Microsoft Windows íå ðàáîòàþò.
Äðàéâåð êëàâèàòóðû Office Keyboard ïåðåõâàòûâàåò íåêîòîðûå ðåñóðñû óñòàíîâëåííûõ ïî óìîë÷àíèþ êëàâèø áûñòðîãî äîñòóïà
ó ÎÑ Windows. Êîãäà óñòàíîâëåíû äðàéâåðû êëàâèàòóðû Office Keyboard, êîìáèíàöèè êëàâèø CTRL+ALT+E, CTRL+ALT+P,
CTRL+ALT+0, CTRL+ALT+D, CTRL+ALT+C íå áóäóò ôóíêöèîíèðîâàòü äîëæíûì îáðàçîì. Âàì ïðèäåòñÿ âûáèðàòü äðóãèå êîìáè-
íàöèè. 
Âíèìàíèå! Åñëè âû íå ñìîãëè ðàçðåøèòü ïðîáëåìó, îáðàòèòåñü çà òåõíè÷åñêîé ïîääåðæêîé èëè ñâÿæèòåñü ñî ñâîèì äèëåðîì. 

7. ТЕХНИЧЕСКИЕ ХАРАКТЕРИСТИКИ

Ïðèìå÷àíèÿ.
1. Òåõíè÷åñêèå õàðàêòåðèñòèêè, ïðèâåäåííûå â òàáëèöå, ñïðàâî÷íûå è íå ìîãóò ñëóæèòü îñíîâàíèåì äëÿ ïðåòåíçèé.
2. Ïðîäóêöèÿ òîðãîâîé ìàðêè SVEN ïîñòîÿííî ñîâåðøåíñòâóåòñÿ. Ïî ýòîé ïðè÷èíå òåõíè÷åñêèå õàðàêòåðèñòèêè ìîãóò áûòü èç-
ìåíåíû áåç ïðåäâàðèòåëüíîãî óâåäîìëåíèÿ.
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Совместимость с ОС Windows 98SE/Me/NT/2000/XP 

Раскладка клавиш
103/104 клавиши + 44 клавиши быстрого доступа (из них 12
перепрограммируемых)

Колесо прокрутки Прокрутка вверх/вниз и вызов всплывающего меню

Контакты клавиш Мембранные с тактильной обратной связью

Разъем подключения PS/2, USB или Combo (PS/2 + USB)

Соответствие стандартам FCC, CE 

Размеры, мм 512 х 220 х 45

Масса, г 1060 



Sven Office Keyboard
7007

Please read this operation manual before using the unit and retain this operation manual
in safe place for future reference.
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Thank you for purchase of the keyboard of trade mark Sven.

COPYRIGHT
© Sven Company Ltd 2006 (V. 1.0)
This document contains proprietary information protected by copyright. All rights are reserved. No part of this manual may be reproduced
by any mechanical, electronic or other means, in any form, without prior written permission of the manufacturer.

TRADEMARKS
All trademarks and registered trademarks are the property of their respective owners.

ABOUT THIS MANUAL
This manual is designed to assist you in installing and using the Office Keyboard. Information in this document has been carefully checked
for accuracy; however, no guarantee is given to the correctness of the contents. The information in this document is subject to change with-
out notice.

FEDERAL COMMUNICATIONS COMMISSION STATEMENT
This Equipment has been tested and found to comply with the limits for a class B digital device, pursuant to Part 15 of the Federal
Communications Commission (FCC) rules. These limits are designed to provide reasonable protection against harmful interference in a
residential installation. This equipment generates, uses, and can radiate radio frequency energy and, if not installed and used in accordance
with the instructions, may cause harmful interference to radio communications. However, there is no guarantee that interference will not
occur in a particular installation. If this equipment does cause harmful interference to radio or television reception, which can be determined
by turning the equipment off and on, the user is encouraged to try to correct the interference by one or more of the following measures:
~ Reorient or relocate the receiving antenna.
~ Increase the separation between the equipment and receiver.
~ Connect the equipment into and outlet on a circuit different from that to which the receiver is connected.
~ Consult the dealer or an experienced radio/TV technician for help.
This device complies with Part 15 of the FCC rules. Operation is subject to the following two conditions: (1) this device may not cause harm-
ful interference, and (2) this device must accept any interference that may cause undesired operation. 
Notice 1
You are cautioned that changes or modifications not expressly approved by the part responsible for compliance could void the user’s
authority to operate the equipment.
Notice 2
This equipment has been tested and found to comply with the limits for a Class B digital device, pursuant to part 15 of the FCC rules. These
limits are designed to provide reasonable protection against harmful interference in a residential installation. This equipment generates,
uses and can radiate radio frequency energy and, if not installed and used in accordance with the instructions, may cause harmful inter-
ference to radio communications.

Technical support is on http://www.sven.ru
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1. FEATURES OF THE KEYBOARD
~ 23 Hot Office Application Keys:
~ 4 reprogramming Office Application Keys: Word, Excel, PowerPoint, and Calendar. 
~ 6 Clipboard Buttons: Cut, Copy, Paste, Mark, Application Switch, Close.
~ 13 Enhanced Function Buttons: Help, New, Open, Save, Replace, Spell, Undo, Redo, Reply, Reply All, Forward, Send and Print.
~ 8 reprogramming Internet Buttons: Back, Forward, Stop, WWW, Email, Favorite, Refresh and Search. 
~ 8 Multimedia Buttons: Play/Pause, Stop, Volume Up, Volume Down, Mute, Next track and Pre-track. 
~ 5 Application Buttons: My Computer, Calculator, Log Off, Sleep and Power
~ Scroll wheel

2.COMPLETENESS OF DELIVERY
1) Keyboard — 1 pc
2) Software (CD or floppy-disk) — 1 pc
3) User’s manual — 1 pc

3. SYSTEM REQUIREMENTS
Before installing the Wireless Office Keyboard and Mouse software, please make sure that the following hardware and software compo-
nents are installed and correctly set up. The following system specifications are required:
~ Pentium 133 or higher processor.
~ Microsoft Windows 98/ME/NT/2000/XP operating system or later.
~ 64 Mb of RAM is recommended.
~ CD-ROM or DVD drives.
~ Interface PS/2 or USB.
~ To use the new enhanced Office features, you also need:
~ Microsoft Office 97 or later is recommended. (With Word, Excel, Power Point or MS Outlook installed, the wireless Office Keyboard
will perform more functions).
~ The enhanced Office features are compatible with a number of other leading applications as well. (If the application function name is
the same as the Hot Key printed name, pressing that Hot Key should perform the same function).

4.INSTALLATION

4.1. Installation
~ Turn off the computer. Connect the keyboard to the desktop.
~ Turn on your PC, and then install the software.

4.2. Installation for Windows 98/ME/NT/2000/XP
~ Before installing the Office Keyboard driver, check to see if there are any other keyboard drivers already installed on your system. All
other keyboard drivers must be uninstalled BEFORE installing the Office Keyboard drivers.
~ Insert the Driver CD into your CD-ROM drive and the CD will Auto Run. If it does not, please choose (Run) from the Start Menu. The file
name on the CD is ”AUTORUN”. The first screen is an introduction. Read it before proceeding to the next step. The software will automatically
begin to install to your hard disk in a sub-directory titled C:\PROGRAM FILES\NETROPA\. After installation, you will be prompted to restart
your computer in order to enable the Office Keyboard software.
~ Click (Finish) and restart your computer. The Office Keyboard Icon will be activated automatically after Windows restarts.
NOTE: After installing the Office Keyboard drivers, you must restart your computer, or the Office Keyboard software will not be enabled.

4.3. Un-installation
To remove the Office Keyboard drivers from your system, simply go to Setting —> Control panel —> Add/remove programs and remove
“Office Keyboard” application software. 
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5. WORK ON THE KEYBOARD  

5.1. Office Keyboard Button Functions 
Please make sure that both the hardware and software requirements referenced on Page 4 are met prior to using any of the Office Keyboard Buttons.

Eng Office 7007

Function Name Function Description

Х Word Open Microsoft Word. You can also reassign the Word Hot Key to use a different Application.

Ц Excel Open Microsoft Excel. You can also reassign the Excel Hot Key to use a different Application.

Ч Power Point
Open Microsoft Power Point. You can reassign the PowerPoint Hot Key to use a different

Application.

Ш Calendar
Open Microsoft Outlook, The default is set to Calendar. You can also reassign the Calendar

Hot Key to open a different Application.

А Back
Goes back to a previous item that was already viewed in programs that support the "Back"

command, such as a Web browser

Б Forward
Goes to the next item�if it was previously viewed in the same session, in programs that sup�

port the "Forward" command, such as a Web browser.

Д WWW
Starts the default Web browser and goes to the home page. If the Web browser is active, it
opens the home page. You can reassign the WWW key to start another Web/Home or use a

different Application.

Е E�mail
Starts the default e�mail program. Pressing the Mail Hot Key will tell you what the default e�
mail program is. You can reassign the mail Hot Key to start another email Program or use a

different Application.

Г Refresh Updates the Information on an active Web page or the contents of certain windows.

Й Favorite
Opens the Internet Explorer Favorites pane. This is where you can store shortcuts to fre�

quently used files, Web Sites, or other items, for easy access.

В Search Open the Internet Explorer Search pane.

Н My
Computer

Opens My Computer. This shows the contents of the floppy disk, hard disk, CD�ROM drive
and network drives, etc.

М Calculator Starts Microsoft Calculator

У Log Off
Opens the log off Windows dialog box. Logging off closes all programs, disconnects the

computer from the network, and prepares the computer to be used by someone else.

П Sleep

Puts the system into Sleep mode if the PC supports power management and it is enabled.
You can put your computer to sleep by pressing this button directly on your desktop, pro�

tecting your data and saving energy. If power management is not enabled, this Hot Key will
not work.

2 Power

Puts the system into Power�Off mode if the PC supports power management and it is
enabled. You can power off your computer with the press of a button. If power management is
not enabled, this Hot Key will not work. The Power�On function available depends on how the
Motherboard is set up. For more information about how your system resumes operation, see
the documentation that accompanied your computer or contact the dealer or manufacturer.

К Stop Stops loading or refreshing a Web page or the contents of certain windows.

Play/Pause
Switches between Play and Pause of DVD/VCD/MP3/Audio media. Once Pause is pressed,

pressing this button again resumes play.

` Stop Stops playing the media.

Р Volume Down Decreases the computer's sound volume. 

С Volume Up Increases the computer's sound volume. 

Eject/Load Open and close tray DVD/CD drive

И Mute Mutes the computer's sound volume. Press it again to turn the system volume back on.
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For the “Log Off” key:
* For Win 98 / ME / XP: Some appli-
cations require a great deal of sys-
tem resources. This can lead to the
delayed reaction of the “Log Off” key.
If the Log Off dialog window does not
open when the key is pressed or only
the “Start” menu opens, press “ESC”,
then press the “Log Off” key again.
* For Win NT: The “Log Off” key fea-
ture is not available under Win NT.
* For Win 2000: The “Log Off” key
has to be activated. To do so, pro-
ceed as follows: “Settings-Taskbar-
Advanced-Display Logoff”:
Notes Regarding Software Support
* Keys that don’t need any software
support while running under Windows
98 or later are: Enhanced Function Keys, Cut, Copy, Paste, Mark, Application Switch, Close, My Computer, Log Off, Sleep and Power.
* Keys that don’t need any software support while running under Windows® ME/2000/XP are: Back, Forward, Internet Keys and Multimedia
Keys.
* Keys that need software support while running under any windows OS are: Office Applications Keys, Scroll Pad and Calculator.
About the PLAY Function
The PLAY function can play all Audio/Video/DVD compact discs, and video files (.AVI, .MPG, .MOV). Once a disc is inserted into the CD-
ROM drive, press the PLAY button and the software automatically detects whether the disc is an Audio CD or a Video/DVD CD. If there
is no disc inserted and the PLAY button is pressed, a dialog box will appear to help you find and select a video file to play.
NOTE: If two CD-ROM drives are installed in your system, only the default drive can be controlled. 
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Function Name Function Description

Next track Switches to the next media track. Press once for each subsequent media track.

Pre�track Switches to the previous media track. Press once for each preceding media track.

Щ Cut Cuts the selected item(s) to the Clipboard.

Ъ Copy Copies the selected item(s) to the Clipboard.

Ы Paste Pastes the previously cut or copied item(s) from the Clipboard.

Ь Mark Use the cursor movement directional arrow keys and Mark key to select and Mark item(s).

Э App Sw Switches between the active window and a previously opened window.   

п Close Closes the active Windows® Application.

р Scroll Wheel Provides the same functions as a scrolling mouse.
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5.2. “Pop-up”Menu function
Description of “Pop-up” function (Optional function of Scroll Wheel or Bar)
This is an optional function of the Scroll Wheel. When you press the “Scroll Wheel” or “Scroll Wheel Bar”,
it will pop up an OnSreen Menu on your screen. See below:
(On Top)
The OnScreen Menu will provide you a quick access to the frequently used text, document or music, etc.
You can immediately edit or insert the sentence, name or text with a simple key press, or select the
favorite application as if you were using a mouse to scroll and click. You can also shortcut for any frequently
used task. Before using the OnScreen Menu, you should configure the frequently used text, task or appli-
cation first. Please move the scroll wheel to select (click) the “Configure” on the Menu. It will open a dia-
log box for pre-setting. Please write down the sentence, name or text that you use constantly, or short-

cut the application you use frequently. Click “OK” after the setting is done.

Now you can scroll and get a quick access from the Menu. If you select (click) “My Text”, it will pop up another selected items for further
choices. See below:



You can insert or paste the frequently used sentence, name or text into any Windows application that on the background (Word, Excel…).
If you select “Back”, it will go back to the previous selected items. If you select “Exit”, the OnScreen Menu will close and disappear auto-
matically. See below: 

5.3. Additional keys connected by Office Lock Key Function
13 Embedded Office Keys that are controlled by the “Office Lock Key”
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Function Name Function Description

Office Lock Кey Enables the 13 Embedded Office Keys. By default, the function is OFF.

Я F1: Help Opens the Help file (if any) for the active window.

а F2: New Creates a new document in programs that support this command.

б F3: Open Opens a document in programs that support this command.

в F4: Save Saves the file in the active window.

г F5: Replace Searches for and replaces the specified text and formatting.

е F6: Spell
Starts the spell�checking program in the active document, if the document's

program has this feature.

з F7: Undo Reverses the last command or deletes the last entry typed or action taken.

и F8: Redo Redoes the previously undone action.

й F9: Reply Replies to the e�mail in the active window. (For MS Outlook or Outlook Express.)

л F10: Reply all
Replies all to the e�mail in the active window. (For MS Outlook or Outlook

Express.)

к F11: Forward Forwards the e�mail in the active window. (For MS Outlook or Outlook Express.)

м F12: Send Send the e�mail in the active window.  (For MS Outlook or Outlook Express.)

о Print Scn: Print Prints the file in the active window.



5.4. Setting Program
This section describes how to use the Office Keyboard setting program. Once the software installation for the Office Keyboard is completed,

the icon is shown on the Windows taskbar. It allows you to launch any application and several functions of your computer by simply
clicking a single button on your KEYBOARD. Right click on the (Office Keyboard Icon) to acti-
vate a menu with options to configure the OnScreen Display and Office Keyboard Software.
Led Icons

Those three Icons , , (as below) will be showed on system tray when the Office
Keyboard installation is completed, you can know their status on screen.

Left-click the icon  on the taskbar of Windows to activate the Office Keyboard Buttons. The 12 Office Keyboard buttons and an Exit button
are labeled according to their corresponding Icons. Left-click an OnScreen button to define a key and then press the Hotkey on the key-
board to perform the function that you defined. 
Configure Buttons
When you activate the Office Keyboard and select the Configure Buttons Item, you will see a 3D image on the screen.  In this mode, you
can customize the functions of the Office Keyboard. With your mouse, click one of the Hot Key Buttons and you will see the default func-
tions of that button.  When the Office Keyboard is in Button Configuration Mode, left-clicking one of the 3D Keyboard Image Keys that is

user definable will bring up a dialog box for customizing that button or key. 
Enable Taskbar Icon
Click this option to show or hide the Office Keyboard Icon on the Taskbar. Clicking the 3D image option will also enable the Taskbar Icon.
Close
Click this option to stop the  Office Keyboard functions.  All hot key functions will be disabled and the Office Keyboard icon will change color.
When you left-click the  Office Keyboard icon again, the hot key functions will be enabled.
OnScreen Display 
Enable/Disable
This option toggles the OnScreen Display on and off.
Select Color of Text
This option opens a dialog box that will help you select a color for the OnScreen Display text.
Select Font
This option invokes a dialog box for selecting the font for the OnScreen Display. You may select any installed True-Type font for Windows®
98, ME, 2000 and XP.
Settings
This option allows you to select the size of the characters and icons used in the OnScreen Display. You may also change the time-out value
for the display. This is the time that the display remains on the screen after a hot button is pressed.
About
Click this option to get information about the Office Keyboard software version.
Exit
Clicking the EXIT button will close Office Keyboard Software and remove it from your computer’s memory. If you want to reload the Office
Keyboard Software, you must restart your system or click on the Start Menu and select Programs to locate the Office Keyboard Icon and
click it.
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Number Lock ON

Caps Lock ON

Scroll Lock ON

Number Lock OFF

Caps Lock OFF

Scroll Lock OFF



6. TROUBLESHOOTING
In case of occurrence of any problems with the keyboard, please, about trust the following:
1. Disconnect a cord of the keyboard from the personal computer and check up contacts of a wire for their possible damage. If any  exter-
nal damages it is not revealed also contacts seem serviceable, try to connect a wire to the personal computer once again.
2. If BIOS the personal computer has options for the USB keyboard, be convinced, that they are adjusted by default.
3. At occurrence of problems with a keys  «Sleep» be convinced, that power management is made active both in BIOS, and in Windows.
4. At occurrence of problems with use of additional keys of the keyboard, check up that the driver of the keyboard is established correct-
ly. Also check up, whether corresponds hardware and the software of the personal computer to the requirements specified in the given user’s
guide.
5. Preserve all components of the given complete set against direct solar beams, moisture, dirties, excessive heating, abrasive and   chem-
ical substances.
6. In case on the keyboard any liquid will casually get, immediately switch off the personal computer, disconnect a cord keyboard from the
computer, and address to the dealer or in the service-center.     
If you have any problems using the Wireless office keyboard, please consult the Troubleshooting Guide below to see if your problem is
listed.
* The Office Keyboard software is not working properly.
The Hot Key functions do not work after installing the Office Keyboard Software. Please make sure you have no other drivers installed for
another brand of keyboard that uses Hot Key drivers. If so, you must un-install the other driver and then reinstall the Office Keyboard
Software to fix the problem.  (See next item)
* Add/Remove Office Keyboard Software and Re-Install
After you have installed the Office Keyboard software, the Office Keyboard Icon will display on system tray. If you want to re-install the soft-
ware for any reason, you must delete the Office Keyboard software drivers from your system. Right-click the mouse button on the Office
Keyboard Icon and choose EXIT. Next, open the Control panel from the Start menu and then select (Add/Remove) to delete the Office Keyboard
software. This will remove the drivers from your system. Now you must restart your system and re-install the software drivers.
Note: You must use this procedure if you want to upgrade your Office Keyboard functions or the software does not work properly.
* Cannot use the Microsoft Windows default shortcut keys function.
The OFFICE KEYBOARD software driver will share some Windows OS default short cut key function resources. Once the OFFICE KEY-
BOARD drivers are installed, the following five (5) combination keys cannot be used; you must choose another combination.
“CTRL+ALT+E”, “CTRL+ALT+P”, “CTRL+ALT+O”, “CTRL+ALT+D”, “CTRL+ALT+C”.
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7. SPECIFICATION

Notes:
Given specifications may not serve the basis for claims.
Sven production is constantly developed. That’s why the specifications may be changed without preliminary notice.
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OS Compatibility Windows 98SE/Me/NT/2000/XP

Key Layout 103/104 buttons + 44 hot keys (12 reprogramming )

Scroll wheel Rolling up/down and Pop�up Menu 

Key switches Membrane switch with tactile feedback

Connector PS/2, USB or Combo (PS/2 + USB)

Agency Approvals FCC, CE

Dimension, mm 512 х 220 х 45

Weight, g 1060
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